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CAI CONTACT
PATRICIA BOWLER   
PHONE: 
EMAIL ID: 

<Candidate Name>
Skills
Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.
	SKILL
	REQUIRED
	YEARS REQ
	YEARS USED
	LAST USED

	Microsoft Office applications, particularly Excel.
	Required
	10
	
	

	Strong written and verbal communication skills.
	Required
	10
	
	

	Procurement
	Required
	7
	
	

	Commonwealth of Virginia Procurement
	Highly desired
	7
	
	

	Purchase Order Management
	Required
	7
	
	

	Invoice Processing
	Required
	7
	
	

	Supplier Management
	Required
	5
	
	

	Contract Renewals
	Required
	7
	
	

	Procurement Records Management
	Required
	7
	
	

	IT Procurement
	Desired
	5
	
	

	Receiving
	Required
	7
	
	

	ServiceNow
	Desired
	5
	
	

	eVA
	Required
	7
	
	

	Procurement Analysis
	Required
	7
	
	

	Problem Solving
	Required
	7
	
	

	Stakeholder Management
	Required
	7
	
	

	Customer Service
	Required
	10
	
	

	Organization and Prioritization
	Required
	10
	
	

	ERP/Business Systems Proficiency
	Required
	10
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