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CAI CONTACT
NICOLE WALKER   
PHONE: 
EMAIL: 
<Candidate Name>
SKILLS
Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.
	Skill
	Required/Desired
	Years of Experience
	Years Used
	Last Used

	Research, develop, draft, and update policies, procedures, guidance documents, and manuals for the Privacy and Security Office
	Required
	5
	
	

	Analyze existing policies to identify gaps, inconsistencies, redundancies, or misalignment with regulatory or operational requirements.
	Required
	5
	
	

	Ensure written materials meet applicable fed. state & internal standards, including HIPAA, NIST frameworks,CMS requirements & DHHS enterprise policies
	Required
	5
	
	

	Work closely with SMEs to gather information, validate accuracy, and ensure clarity of content
	Required
	5
	
	

	Translate complex technical, regulatory, and operational concepts into clear, easy-to-understand policy language.
	Required
	5
	
	

	Establish and maintain version control, document tracking, and standardized formatting for all policy documents.
	Required
	5
	
	

	Support communication of policy updates, including summaries, presentations, and training materials for internal audiences.
	Required
	5
	
	

	Align policy content with organizational strategy, legal obligations, operational workflows, and statewide directives
	Required
	5
	
	

	Collaborate with cross functional teams to ensure policies align with organizational strategy and operational needs
	Required
	5
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