[image: ]
<INSERT Candidate’s full name>
Skills

	Skill
	REQUIRED
	Years Used
	Last Used

	Previous experience in procurement, contract management, or a related field.
	Required
	2
	

	Experience in ticketing systems or customer service platforms.
	Required
	2
	

	Knowledge of state procurement policies and procedures.
	Required
	2
	

	Degree or coursework in business administration, business management, public administration or finance.
	Required
	2
	

	Strong problem-solving skills to assess, research and resolve procurement related issues effectively.
	Required
	
	

	Strong organizational and communication skills.
	Required
	
	

	Background in legal studies.
	Desired
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment History
<List candidate’s relevant employment history>		
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