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Skills
Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.
	
	Skill
	Required
	years req
	Years Used
	Last Used

	Bachelor’s degree in Business Administration, Public Administration, Information Technology, or a related field.
	Required
	
	
	

	Experience in IT procurement, contract negotiation, or public sector contracting.
	Required
	5
	
	

	Strong knowledge of IT contract types (e.g., SaaS, IaaS, perpetual licenses, maintenance/support agreements).
	Required
	5
	
	

	Familiarity with state or federal procurement regulations and processes.
	Required
	5
	
	

	Excellent written and verbal communication skills.
	Required
	5
	
	

	Strong analytical, negotiation, and project management skills.
	Required
	5
	
	

	Experience with State of Iowa procurement systems (e.g., Workday, I/3, or similar).
	Highly desired
	
	
	

	Professional certifications such as NIGP-CPP, CPPB, CPPO, or NCMA CPCM.
	Highly desired
	
	
	

	Experience working in a centralized procurement environment.
	Highly desired
	
	
	

	Knowledge of cybersecurity and data privacy considerations in IT contracts.
	Highly desired
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



<Candidate’s full name>
Employment History
<List candidate’s relevant employment history – copy paste all projects worked on – no other information >
Education
<List candidate’s education background>
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