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<Candidate Name>
Skills
Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.
	SKILL
	REQUIRED
	YEARS REQ
	YEARS USED
	LAST USED

	Organizational Skills: Strong organizational abilities to manage multiple tasks and projects simultaneously while maintaining attention to detail.
	Required
	5
	
	

	Technical Proficiency: Familiarity with project management software and tools to assist in planning and tracking project progress
	Required
	5
	
	

	Change management skills: As projects are executed, there are many variables to control, and many situations that might force the project management
	Required
	5
	
	

	Continued skill--- team to make changes to the original project plan Project coordinators must be able to adapt to these changes
	Required
	5
	
	

	Monitors project progress and creating project status reports for project managers and stakeholders. Creates presentations and reports
	Required
	5
	
	

	Communication Skills: Excellent verbal and written communication skills are essential for interacting with various stakeholders and team members.
	Required
	5
	
	

	A degree in project management, business administration, or a related field is often preferred, along with relevant experience in project coordination
	Desired
	5
	
	

	Collaborate with subject matter experts to gather information and clarify technical details.
	Desired
	5
	
	

	Develop, write, and maintain high-quality technical documentation, policy, process, and procedure documents.
	Desired
	5
	
	

	Exp wi/Business Analysis: Developing and writing requirements for business users
	Desired
	5
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