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Skills

Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.

	Skill
	Required
	years req
	Years Used
	Last Used

	Bachelor’s degree (or equivalent) in journalism, English, communications, or related discipline.
	Required
	
	
	

	Excellent writing, editing, and proofreading skills with a keen eye for detail, grammar, flow, and style.
	Required
	
	
	

	Experience in copywriting and editing.
	Required
	3
	
	

	Experience writing and adhering to AP Style
	Required
	
	
	

	Excellent writing portfolio demonstrating the ability to use brand voice appropriately across various mediums
	Required
	
	
	

	Ability to work independently and with a team.
	Required
	
	
	

	Background in writing for government entities.
	Highly desired
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


<Candidate’s full name>

Employment History

<List candidate’s relevant employment history – copy paste all projects worked on – no other information >

Education

<List candidate’s education background>
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