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<INSERT Candidate’s full name>
Skills

	Skill
	REQUIRED
	Years Used
	Last Used

	Associate's degree in accounting or related field, or post-secondary accounting coursework
	Required
	
	

	Prior AP/AR experience.
	Required
	2
	

	Proficiency in Outlook, Excel, Teams.
	Required
	
	

	Prior accounting experience in a government agency.
	Highly desired
	
	

	Prior experience with Oracle PeopleSoft Financials
	Highly desired
	
	

	BS Degree in accounting or related field.
	Highly desired
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment History

<List candidate’s relevant employment history>
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