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Skills

Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.

	Skill
	Required
	years req
	Years Used
	Last Used

	Professional experience working as a Business Analyst
	Required
	3
	
	

	Experience with grants management and loan servicing processes
	Highly desired
	
	
	

	Experience evaluating business processes, anticipating requirements, uncovering areas for improvement, and developing and implementing solutions
	Required
	2
	
	

	Experience identifying trends, discrepancies, and variances to improve the efficiency and effectiveness of operations
	Required
	2
	
	

	Experience creating detailed reports and giving presentations.
	Required
	2
	
	

	Experience performing user acceptance testing
	Required
	2
	
	

	Exceptional analytical and conceptual thinking skills
	Required
	
	
	

	The ability to influence stakeholders and work closely with them to determine acceptable solutions
	Required
	
	
	

	Competency in Microsoft applications including Word, Excel, and Outlook
	Required
	
	
	

	Excellent planning, organizational, and time management skills
	Required
	
	
	

	Bachelor's degree in Business, IT or related field from an accredited college or university
	Required
	
	
	

	Statistical, financial, or operational data analysis and reporting in functional area of federal and state grant programs
	Desired
	
	
	

	Experience assisting with orientation, training, or providing task guidance of collaborative team members and division partners
	Desired
	
	
	

	Experience supporting user community in the use of functional business tools and support systems
	Desired
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


<Candidate’s full name>

Employment History

<List candidate’s relevant employment history – copy paste all projects worked on – no other information >

Education

<List candidate’s education background>
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