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<INSERT Candidate’s full name>
Skills

	Skill
	REQUIRED
	Years Used
	Last Used

	Prior experience in a procurement role.
	Required
	2
	

	Prior experience working with FEMA and recovery/mitigation programs in areas of grant reporting, requesting expenditures and financial monitoring.
	Required
	2
	

	Proficient knowledge of Microsoft Office Suite programs
	Required
	
	

	Effective verbal and written communication skills
	Required
	
	

	Current Delegation of Purchasing Authority Program (DPAP) Certification
	Highly desired
	

	Prior experience working with local, state and Public Non-profit organizations.
	Highly desired
	

	Prior experience with Peoplesoft Financials.
	Highly desired
	

	
	
	
	

	
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment History

<List candidate’s relevant employment history>
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