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<INSERT Candidate’s full name>
Skills

	Skill
	REQUIRED
	Years Used
	Last Used

	Emergency preparedness, public health or public safety experience.
	Required
	
	

	Prior experience facilitating and managing meetings within program agency and local partners, including maintaining meeting notes.
	Required
	
	

	Prior experience collaborating with Public Health or public safety program entities
	Required
	
	

	Experience identifying and communicating training and support needs or activities of program.
	Required
	
	

	Must possess strong working knowledge of and practical skills in the use of Microsoft Office applications
	Required
	
	

	Strong communication skills, both orally and in writing.
	Required
	
	

	Flexibility and ability to multi-task and prioritize according to agency's needs.
	Required
	
	

	Prior working experience with grant management
	Highly desired
	
	

	Bachelor's Degree preferred, will accept Public Health or Public Safety Experience as a substitute.
	Desired
	
	

	
	
	
	

	
	
	
	


Employment History

<List candidate’s relevant employment history>
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