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CAI CONTACT
NICOLE WALKER
PHONE: 
EMAIL: 
<Candidate Name>
SKILLS
Please use this table to list the skills noted in the Required/Desired section of the requirement.  In addition, please respond with the years of experience for each skill and the last time each skill was used.  Add or delete rows as necessary.
	Skill
	Required/Desired
	Years of Experience
	Years Used
	Last Used

	Ability to lead medium size, complex project(s), multiple small projects, at least one of which has medium risk and impact
	Required
	5
	
	

	Proven ability to provide regular day-to-day planning & organize the work of others, ability to multi-task & demonstrated high level of written skills
	Required
	5
	
	

	Well versed in IT, particularly relevant applications and platforms as well as agency and enterprise operational capabilities and strategies
	Required
	5
	
	

	Experience with providing project management leadership on complex projects and facilitating team involvement in resolving difficult technical issue
	Required
	5
	
	

	Proven ability to translate & communicate highly technical concepts, information, plans, & procedures to both highly technical personnel & non-IT user
	Required
	5
	
	

	Knowledge of the Project Management process, procedures, documentation, checklists, and reporting criteria
	Required
	5
	
	

	Knowledge & demonstrated ability to conduct detailed planning, project testing, & perform risk assessments & their associated risk mitigation actions
	Required
	5
	
	

	Ability to design and manage technical projects using quality assurance practices to ensure the project will be implemented on time
	Required
	5
	
	

	Experience in developing reports and graphical presentations for technical and non-technical audiences
	Required
	5
	
	

	Experience with Microsoft Office (Word, Excel, and PowerPoint) and Project
	Required
	5
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